Configure Outlook 2003 to send/receive mail on vigocountyfire.com

Open Outlook 2003 and cancel the Setup Wizard if it starts (Outlook will ask you for your name and other information)

Click on Tools > Email Accounts
A window like the one below will appear
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‘This wizard will allow you to change the e-mail
‘accounts and directories that Outlook uses.
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Ensure Add a new e-mail account is marked and click Next.

Check POP3 as the Server Type and click next
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ServerType
You can choose the type of server your new e-mail account wil work with.

(O Microsoft Exchange Server

Connect to an Exchange server to read e-mal, access publicfolders, and share:
documents.

or
Connect to a POP3 e-mal server to download your e-mal.
Omap

Connect to an IMAP e-ma server to download e-mailand synchronize maibox
folders.

Ourre
‘Connect to an HTTP e-mal server such as Hotmai to download e-mail and
synchronize mailbox folders.

O Additional Server Types
‘Connect to another workgroup or 3rd-party mal server.





Fill out the form below with the following information:


Your Name: 
Type your first and last name, this is your email display name


E-mail Address: 
Type your email address


Incoming mail Server:
mail.vigocountyfire.com


Outgoing mail Server:
mail.vigocountyfire.com


User Name:
Type your email address


Password:
Type your password (check the Remember password box if you want Outlook to remember your password
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Internet E-mail Settings (POP3)

Each of these settings are required to get your e-mail account working.

Your Name:  penvis Boyd
Email Address: [ dennisboyd @vigocounty ]
Logon Information

UserName: | denrisboyd@vigocounty i
[ —

[Remember password

Log on using Secure Password
ey

Server Information
Incoming m server (POP3): | mai,vigocountyfire.com
Qutgoing mail server (SMTP): | mai,vigocountyfire.com

Test Settings
After fling out the information o tis screen, we

recommend you test your account by cicking the
button below. (Requires network connection)

Account Setings





Click on More Settings
A window like the one below will appear
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General | Outgoing Server | Connection | Advanced |

Mail Account

Type the name by which you nouid ik to refer to this
account. For example: Work” or Microsoft Mai Server™

mailvigocountyfire.com

Other User Information

Organization:
Reply E-mait:






In the box labeled Mail Account type mail.vigocountyfire.com
Click on the Outgoing Server tab

Check the box next to My outgoing server (SMTP) requires authentication.  If this box is not checked you will get an error and you will not be able to send mail.

Mark Use same settings as my incoming mail server to use the same authentication information for the outgoing server as you have already set for the incoming server in the previous screens.
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Click OK
Click Next
Click Finish
You should now be able to send and receive email using Outlook.  
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